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Vi.

Training, Consultancy and Sponsored Research

Faculty is encouraged to undertake training, consultancy and sponsored research in policy,
strategy and operational aspects of management in their field of interest both individually as
well as together in a group. The scope of consultancy and research activities shall include
consulting (oral/written/both) report based, paid or sponsored research, lecture assignments
outside the institute etc.

Rules for taking-up consultancy, and payment of honorarium are as follows:

Prior written permission of the Director is required before undertaking any such assignment.
No such assignment be undertaken that requires any alteration in the work commitment in

the institute. In case of Director, written permission of the Vice Chairman is required.

A faculty member, even when on leave, can accept any consultancy assignment only on prior
approval of the Director of the Institute.

The faculty members shall be treated on duty while conducting consultancy assignment

One day per week i.e. 52 days per full year will be the maximum period available to faculty for
undertaking such assignments. Any commitments of time of the one-half-day or more will be
part of the 52 days limit.

After deducting direct expenses, 50% of revenue from consultancy is to be shared with the

institute.

All the faculty members shall be required to submit the complete details of any outside
assignment including the name of the institute with complete itinerary along with photocopy

of the cheque received to the Directors office.



Vii.

viii.

Director will be allowed to take maximum 26 days of consultancy assignment with permission
of Vice Chairman.

While accepting any consultancy assignment, institutes revenue from consultancy should
justify allocation of faculty resources.

Guest Lectures and Panel Discussions

Prior written permission of the Director is required before undertaking any such assignment.
No such assignment be undertaken that requires any alteration in the work commitment in

the institute. In case of Director, written permission of the Vice Chairman is required.

A faculty member, even when on leave, can accept any such assignment only on prior
approval of the Director of the Institute.

The faculty members shall be treated on duty while such assignment

Honorarium of Rs. 10000 per annum is excluded from any sharing with institute. Any
honorarium in excess shall be shared 50% with the institute.

All the faculty members shall be required to submit the complete details of any outside
assignment including the name of the institute with complete itinerary along with photocopy
of the cheque received to the Directors office. This shall be forwarded to the accounts
department for the further process.

Annual PAN Jaipuria Initiatives:

FD Pan Leadership Meet

The Pan-Jaipuria Annual Faculty Development is a unique initiative designed to collectively re-
visit the entire gamut of exercises which Jaipuria Institute of Management (Jaipuria)
undertakes towards students engagement, curriculum development, and ensuring quality
outcome. Jaipuria values faculty resources and strives to develop them for ensuring personal
growth of faculty as well as for effective engagement with students. In Jaipuria system, faculty
plays a central role and they are the main driving force.

In the sphere of teaching-learning, the uncampus initiative is about developing common
curriculum, course outline, and synergizing classroom delivery. The exercise is undertaken at
Pan-Jaipuria area level.

Pan-Jaipuria FDP as part of uncampus drive enables different area faculty to join together and
deliberate upon processes and future course of action.

Attendance of the faculty is mandatory and in case any faculty fails to attend the pan Jaipuria
FDP, he/she will be marked on Earned Leave for that period.

Process:A pool of highly accomplished experts are invited to deliver sessions on various
contemporary aspects. Our faculty learns from deliberation and interaction with the experts.
Experienced industry professionals are involved in session deliberations to supplement views



from our most important stakeholder.

Leadership Meet: which may be held along with Pan FDP/independently shall have a conclave
of the key appointment holders i.e. Chairman/Vice Chairman, Directors, VP's, Deans and other
nominated appointments. The strategic issues affecting the long term perspective shall be
comprehensively discussed during this meet.

Area Meetings

Management education in India is undergoing a sea change. The strong imperatives of
globalization, innovations, and technological changes are putting high demand on quality
education. With a strong urge to move up the ladder and serve the community better, Jaipuria
Institute could foresee these imperatives well in time. With the sole focus on quality
management education, the Institute organizes a pan Jaipuria Area Chair Meetings every year
tentatively in the month of June.

The faculty across all the four campuses is grouped according to their area of specialization.
The Area Chair is responsible to carry out the exercise of revision of curriculum, course review
and pedagogy according to recent demands and requirements of the industry. Industry
experts are invited for these Pan Jaipuria Area Chair meetings for their valuable inputs on the
recent trends and expectations from the MBA students.

The Area Chairs along with the other faculty members are responsible for designing
appropriate reading material in form of Course Pack for each of the courses offered in the
area. Further, identification of relevant cases, articles, audio/video resources, research papers,
simulation games, e-resources etc. for different courses is also discussed.

Attendance of the faculty is mandatory and in case any faculty fails to attend the pan Jaipuria
Area Meeting, he/she will be marked on Earned Leave for that period.

Faculty Exchange Program:

Jaipuria Institute of Management has started faculty exchange program as one of the
uncampus initiative to enhance the academic excellence and improve the student experience.
This initiative enables the faculty across all the four campuses to visit each other’s campus and
share their diverse range of knowledge and experience. We leverage this initiative to create
an environment that nurtures educators, enables them to focus on research and promotes
out-of-the box delivery systems. The benefits to the Institute from this program are manifold
and include (1) wider experience for our faculty members teaching in new and different
environments; (2) broader exposure for our students from visiting faculty members; (3)
expanding reputation of the Institute in the quality of its students and faculty; and (4)
increased opportunities for faculty to meet and work with colleagues in different Institutes.

Impartus Programmes:

Jaipuria Institute of Management has started a unique Impartus Program which involves a
comprehensive video based learning platform for the students.
According to this initiative, all the lectures delivered by the faculty across all four campuses

shall be recorded and shared over a common platform for all the students of Jaipuria. This will
enable knowledge sharing among the campuses and provide students opportunity to access



diverse amount of information. This initiative will provide learning to the students outside the
classroom.

All faculty members, whose lectures are being recorded, are required to edit and upload their
lectures to make them usable for students in stipulated amount of time



Research policy

research policy creates an environment within which faculty, research students, students and staff
can carry out a variety of research and publication. This also provides comprehensive frameworkfor
implementation and development of research management at Jaipuria Institute of Management.

Scope:

This is Jaipuria Institute of Management Research Policy. This is implementable in all Jaipuria
campuses.

Objective:

=

To create and foster research environment at Jaipuria Institute of Management.

To provide support and create awareness by defining research guidelines and framework.
To encourage integrity in research.

To encourage quality research and publications.

Policy and guidelines
Research and Publication Committee:

The Director of the institute will appoint a Research and Publication Committee for two years. The
research committee will be chaired by the Dean Research. If there is no Dean Research, it will be
chaired by Chairperson Research. The members of the committee may be from different area e.g.
Finance, Marketing, OB&HR etc. some of the duties (but not limited to) of committee are:

=

Prepare a research plan for the institute.

Organize FDPs and workshops on research writing and publication.
Appraise and process research proposals.

Review and coordination with external research funding.

Any other matter pertaining to research and publication.

Training on anti-plagiarism software subscribed by the institute.
To uphold Ethics in research

Research Promotion Activities:

Jaipuria Institute of Management carries out a number of activities to foster research to create
newand relevant knowledge in the field of management. Some of the activities are:

Promoting Academic Integrity

Seed Grants

Encouraging and supporting participation in National and International Seminars
andConferences.

Monetary Incentives

Career Advancement Scheme Points (CAS Points)

Jaipuria Institute of Management Research Policy



Guidelines

Promoting Academic Integrity:

“Academic integrity means acting with the values of honesty, trust, fairness, respect and
responsibilityin learning, teaching and research. It is important for students, faculty, researchers
(FPM students and others) and staff involved in research to act in an honest way, be responsible for
their actions, and show fairness in their work.”

Jaipuria Institute of Management is committed to academic Integrity and believes in setting high
standards. If required, the Institute will take strict disciplinary actions against the person whose
academic integrity is found to be compromised.

Further, The Dean/Chairperson Research will be required to create awareness about ‘Ethics in
Research” by organizing workshops and FDPs on How to Write, the art of referencing, paraphrasing,
citation etc. They should also conduct a workshop on academic integrity every year.

Researchers are advised to be vary of Predatory Journals. Predatory journals and publishers are
entities that prioritize self-interest at the expense of scholarship and are characterized by false or
misleading information, deviation from best editorial and publication practices, a lack of
transparency, and/or the use of aggressive and indiscriminate solicitation practices.” You must refer
Beall’s List of Potential Predatory Journals and Publishers at the time of publication. No CAS points or
Incentives shall be extended to Papers in Predatory Journals. These Journals are also discouraged by
recognized competent Authorities like UGC, AICTE, National and International Accreditation Agencies
and have proactivelypublished list of such journals on their respective websites.

In case of conflict between ABDC, Scopus Indexed Journals and Beall’s list, the later will prevail.
However, for the purpose of listing & corresponding benefit, the date of publication be considered.

Seed Grant:
Applicable for: All faculty members including contractual

As part of one of the research promotion activities Jaipuria Institute of Management has a provision
for seed grants for research projects. A seed grant of Rs. 25000 (Twenty-five thousand only) is
provisioned to be given for Exploratory /Pilot research or development of Cases.

There is also a provision of an additional grant of Rs. 5000 when a student is involved in exploration
or research project. A maximum of two students can be deployed on a research project. Following
areguidelines for availing seed grant:

All faculty members including contractual are eligible to apply for seed grant.

Submit a proposal for seed grant with Dean/Chairperson Research.

The proposal can be submitted either by a faculty or a team, but research grant per
projectwill be Rs. 25000 only.

The duration of project should be less than a year from date of grant approval.

One faculty cannot have more than two projects at a time either individually or as part of
ateam on such research grants.

A quarterly report must be submitted with the Dean/Chairperson research on progress
ofproject and utilization of funds.

The final research paper/case developed with teaching notes will be submitted to

Jaipuria Institute of Management Research Policy



DeanResearch and Research and Publication Committee (RPC).

The RPC can send the case to an external clearing house for advice.

The advice of RPC and external clearing house should be discussed with the
concernedfaculty and be duly incorporated.

A copy of such approved grants should be sent to Corporate HR.

Participation in Seminars and Conferences:
Applicable for: All faculty members including full time contractual faculty. Part time faculty working
2\3 days a week are not eligible
Jaipuria Institute of Management encourages participation in National and International seminars
andconferences. The Institute has dedicated budget for sending faculty members, researchers and
other staff interested in research to participate in seminars and conferences. The Director may also
nominate faculty member(s) to participate in regional / national / international conference.
The faculty members can:

* Participate in a Regional / National Conference every year.

* Participate in an International Conference once in two years.
The definition of year will be taken as the financial year (1st April of the year to March 31st of the
following year). This policy will be applicable to students as well. They can submit their papers to a
conference and if their papers get accepted, they will be allowed to attend the conference and

presenttheir papers with financial support subject to budget availability for that year.

Eligibility for Participation in:
National Conference;

All faculty members including full time contractual faculty are eligible. Each faculty can

attend one conference per year.
International Conference;

All faculty members including full time contractual faculty of the Institute, who have
completed 1 year of service at the institute (to be counted from date of joining for the
firstvisit).

For any subsequent visit, the faculty will be eligible only after completion of 2 Years. The
completion of 2 years will be calculated from the date of return from the 1st visit.

After attending any international conference, the faculty member is required to continue
working with Jaipuria Institute of Management for minimum of one year. In case the
facultymember leaves the institute before a year, he/she will have to refund the money
incurred by the institute on the international conference participation.

Approval of attending conference is subject to availability of budget and other

Jaipuria Institute of Management Research Policy



administrativeconditions.

Sanctioning Authority:
National Conference: The Director on recommendation of Research Committee
International Conference: The Vice Chairman on recommendation of Research Committee

andDirector

Entitlements:
For National Conferences
Registration Fee
Travel expenses which include train/flight eligible according to the travelling policy.

DA as per the authorized rates, for the period of stay for the conference.

For International Conferences

=

Registration Fee

Travel: The air journey shall be performed by Economy class, by direct route.

The DA will be paid for the period / duration of conference actually attended and additional
days(s) as necessary to reach for attending conference/ departing after the conference is
over.

For international conference the Director may give recommendations for a lumpsum

expense.Procedure:

The faculty needs to apply 8 weeks in advance for a national conference and 12 weeks
inadvance for an international conference.

All applications must be submitted along with a copy of the detailed brochure /
announcementof the conference and a copy of the acceptance of their abstract of the paper.
All applications will be submitted to the Chairperson of Research and Publication Committee
(Dean Research).

The Research and Publication Committee will process the applications and make
recommendation to the Director. The decision by the Director and the Vice Chairman will
befinal and binding.

The applicant will be required to give a faculty seminar on the paper to be presented in the
seminar/conference. Approval for participation in the seminar / conference will be given
onlyafter satisfactory incorporation of suggestions made in the faculty seminar.

No grant for participation in the seminar / conference will be given without presenting

thepaper in the faculty seminar.
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On return from the seminar / conference, the concerned faculty will submit a copy of
thepaper presented in the conference to the RPC.

The faculty will develop a Working Paper within two weeks of return from the
seminar/Conference.

The RPC will submit a report to Corporate HR after submission of working paper.

Publication Support Grant:
Applicable for: All faculty members including contractual faculty and research scholars.
To promote research and publication by the faculty and researchers, a publication
supportgrants up to but not exceeding Rs. 10000/- (Rs. Ten thousand only) is
provisioned. The

number of publication support grant will depend upon the budget of the institute on first
cumfirst serve basis.

The publication support grant is to be used for research publication process, data
collection,surveys or other related activities.

The institute also extends this support towards fee charged by some Scopus Indexed
Journalsafter due approval of Research and Publication Committee. This will be maximum
up to Rupees Ten thousand only.

Writing A Research Paper for Eligibility of Annual Increments:
Applicable for: Full time faculty members

It is mandatory for faculty members to publish at least one A*/A/B/Scopus Indexed or WoS
(either of four)research paper in an Academic Year for annual increment.

Faculty members from same campus co-authoring a paper will be required to publish more
than one paper to be eligible for increments. e.g., if there are two authors from the same
campus then both of them need to write one more research paper, if there are three co-
authors from same campus then all ofthem need to write two more. The underlying fact is
that every faculty has to write one paper either by adding up co-authored and individually
authored.

Faculty members co-authoring paper with some external faculty or faculty from other
Jaipuria campuswill be eligible for increments.

Cases and book reviews will not be considered for increment. The research papers
accepted for publication and claimed for the purpose of increment in one appraisal cycle
shall not be considered inanother appraisal cycle after being published.

The CAS points allotted to ‘Category C’ Journals and “Other Referred Category Journals” is ‘0’
(zero)and the faculty will not be eligible for increment by publishing in these Journals.

Incentives and CAS Points for Publishing Research and writing Cases:

Applicable for: Monetary incentive for all faculty regular and contractual, research scholar,
student and staff.Institutional affiliation of the paper with Jaipuria Institute is a must. CAS points
are applicable to all regular faculty members.

There shall be incentive for publication as referred here under:

Category CAS Points Incentive (In
Rs.
Lakhs)
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Research Papers

FT 50 Listed Journals 7 45

A* Category Journals 5 3

A Category Journals (ABDC) 4 1.5

B Category Journals (ABDC) 3 0.6

C Category Journals (ABDC) 0 Points No Incentive

Scopus Listed Journals Ql1&Q2=2 0.6
Q3&Q4=1 0.45

Web of Sciences 1 0.45

Cases

Scopus (including Elsevier) & Ivey CAS points as per Category as per 0.4

Q3& Q4

Cases in Emerald, Inderscience, Equivalent to Scopus Q3 & 0.3

ABDCJournals Q4

Cases in Case Centre 0 Points No Incentive

Other Refereed Journals 0 Points No Incentive

Preferably the researcher of Jaipuria should write in an ABDC journal or Management Journal being

ourselves aManagement Institution.

Table: Incentive and CAS

In case where a paper meets two criteria, the highest criterion will be considered.

= =

For a joint publication with external researcher who is not associated with Jaipuria, the
incentive amount shall not be shared with external researcher i.e. the entire applicable
incentive amount shall bedisbursed to Jaipuria researcher only.

For a joint publication, where authors/co-authors are from the same campus, each faculty
shall be entitled to proportionate part of incentive. The applicable incentive shall be equally
split amongst the faculty. For example, if there are 3 co-authors on a paper from same
Jaipuria campus, each faculty willget 1/3™ of the applicable incentive amount.

For a joint publication, where authors/co-authors are from two Jaipuria campuses, the
applicable incentive amount shall be raised by 50% of the applicable incentive amount and
then equally distributed amongst the faculty. For example, if there are 3 authors/co-
authors on a paper, one from Lucknow Campus and 2 from Noida campus, then the
applicable incentive amount “X” be revised to“Y”. Each faculty will get 1/3™ of Y.
(Calculation of Y = X + 50% OF X).

For a joint publication, where authors/co-authors are from 03 or more Jaipuria campuses,
the applicableincentive amount shall be raised by 70% of the applicable incentive amount
and then equally distributed amongst the faculty. For example, if there are 3 authors/co-
authors on a paper, one from Lucknow Campus and one from Noida campus and one from
Indore campus, then the applicable incentive amount “X” be revised to “Y”. Each faculty will
get 1/3" of Y. (Calculation of Y = X + 70% OF X).

Non-division of CAS in collaborative research; each author will get full CAS points.

If a faculty-member publishes Research Paper with the Faculty member of the other
campuses he/shewill be allotted 0.25 extra CAS points for the collaborative research.
Publishing in conference proceedings which claim to be indexed in Scopus/Wos shall not be
considered equivalent to Scopus Indexed Research Paper for monetary incentive or CAS
points. It should get published in a Research Journal which is indexed in Scopus or WoS and
not in ConferenceProceedings.

Incentives and CAS policy for Case Writing:

Jaipuria Institute of Management Research Policy
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Jaipuria Institute of Management recognizes the importance of cases in teaching/learning process.
To encouragecase writing the institute offers incentives and CAS points.

Cases published in Emerald, Inderscience, Elsevier and Ivey will be considered
equivalent torespective Scopus listed category.

Cases published in ABDC category will have incentive and CAS points as per ‘Table:
Incentives andCAS’ mentioned above.

Cases published in Case Centre will be treated equivalent to other referred journals.

Book Review

If the Book Review is published in ABDC List or Scopus Indexed, the faculty will be awarded 1/4thof
the credit as per the Journal Category. Similarly, Case diagnosis, articles in newspapers, editorial
articles at the national level papers will also be credited 1/4th as above after review by the
research committee.

Anti-plagiarism Policy:

Level 1: Plagiarism greater than 50% (Credited or uncredited copying)
Level 2: Plagiarism less than 50% and greater than 20%
Level 3: Plagiarism below 20%

= =

In case of plagiarism at level 1 and 2, annual increment will be withheld and if faculty is on
probation, then the probation period will be extended further for a suitable period of
time.

This sanction will be imposed on the concerned faculty irrespective of whether it was a
firsttime or a repeat offence.

In addition to the above, any other punitive measure may be imposed.

In cases where the act of plagiarism relates to lifting of a substantially large part of paper
from other source(s); or a combination of the abuses of misconduct as listed above found to
be severe in the judgment of the Committee, disciplinary proceedings may be initiated
againstthe faculty for imposing appropriate penalty including leading to termination of the
services by the Director, in consultation with CO.

In addition to the above sanctions, all 'such' papers shall stand withdrawn from the list
offaculty publications and Institute website. A copy of the tainted paper(s) along with

the sanction imposed will be filed in the personal file of the concerned faculty.

This policy is also against self-plagiarism.
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